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▪ During our weekly meeting, we determined a fair way to divide up the statement of 
work document. Also, we agreed to have it done by Thursday to be able to send it to 
Dr. Sorenson by Friday so he could have time to look over it before we submitted it. 

▪ Our team also determined our work schedule next semester in our weekly meeting. 

▪ We have the statement of work completed, the schedule set up, and an outline of 
key deliverables that need to be completed for the project

▪ Determining how to divide up the statement of work document for every member 
to do an equal part. 

▪ Completing the statement of work and determining a work schedule that would 
allow us to finish lightly early next semester. 

▪ The statement of work was turned into Dr. Sorenson on Friday and he has provided 
feedback on the document. 
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